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 What is the Procurement Code? 

 Where can I get more details about bidding 
opportunities or sign up for notification when projects 
are available? 

 Are municipalities required to adopt a procurement 
code? 

 Does the City have a Procurement Ordinance and/or 
procedures? 
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 What determines the method used to solicit and 
advertise for bids? 

 Can Municipalities establish preferences in its 
procurement ordinance, policy and procedures? 

 Does the City of Beaufort have any preferences in 
its procurement ordinance, policy or procedure? 
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 Under what circumstances is a competitive sealed 
proposal process required? 

 How do I find out what competitive bid 
opportunities are available? 

 What is the process of determining an award under 
the competitive sealed bid process? 
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 Section 1-4004 (9) of the City’s Code of 
Ordinances, 

◦ Required by State Law 

◦ Located on the website under City Council, Ordinances 

◦ Under the authority of the City Manager 

 City Manager has designated the administration of 
Procurement under the Finance Department – Procurement 
Administrator 
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Current City Ordinance (Cont’d) 

Requires competitive bids at various levels: 

 Greater than $5,000 but less than $10,000 – 
minimum of (3) three verbal quotes 

 Must be documented and included with the purchase 
requisition. 

 Greater than $10,000 but less than $25,000 – 
requires a minimum of (3) written quotes 

 Must be included with the purchase requisition 

 Greater than $25,000 – requires a minimum of (3) 
sealed bids 
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 Competitive Sealed bid process requires: 

◦ Advertising twice in a newspaper of general circulation in 
the City 

◦ Publicly opened at a time specified in the published notice 
and read publicly by purchasing agent. 

 All contracts require City Council authorization and 
directing the City Manager to execute. 
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Current City Ordinance (cont’d) 

 Contains Preferences for: 
• Resident Vendor 

 

Fiscal Year

# of Contracts 
Let for 
Capital 

Projects

# of Capital 
Project 

Contracts 
Awarded to 

Resident 
Vendors

Total Value of 
Capital Project 
Contracts Let

Total Value 
of Capital 
Projects 

Contracts Let 
to Resident 

Vendors
FY 2012 4 2 850,594.02$     775,983.32$ 
FY 2013 20 12 1,421,485.24    765,341.27    
FY 2014 14 8 658,418.31        502,550.21    
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 Adopted by the City in February 2007 

 Revised January 2013 to include enhancements to comply 

with Federal grants and guide employees and departments on 

duties and responsibilities for maintaining fairness and 

integrity in Procurement practices. 

 Overall objective is to assure Citizenry, the City Council and 

City Administrative staff that the City is receiving the 

maximum value for each tax dollar spent.  
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 To achieve the overall objective of the Procurement 
Process the City applies the principles and practices of 
public procurement as outlined by the Municipal 
Association of South Carolina. 

◦ Accountability – taking ownership and being responsible to 
stakeholders for our actions to preserve the public trust 
and protect the public interest, 

◦ Ethics – Acting in a manner true to these values that are 
essential to preserve the public’s trust. 
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◦ Impartiality – Unbiased decision-making and action that are 
essential to ensure fairness for the public good. 

◦ Professionalism – upholding high standards of job 
performance and ethical behavior that are essential to balance 
diverse public interests. 

◦ Service – obligation to assist stakeholders that is essential to 
support the public good. 

◦ Transparency – easily accessible and understandable policies 
and processes that are essential to demonstrate responsible 
use of public funds. 
 

11 



 Contains basic items that should be considered in a 
purchasing ordinance. 

 Our Ordinance or Policy could be enhanced to factor in more 
specifics of: 

◦ the procedures of the sealed bid process 

◦ definition of lowest responsible bidder 

◦ process for tie bids 

◦ Increasing the percentage and amount applied when applying the local 
vendor preference.  
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 Issue a FAQ and publish on website 

 Conduct a meeting with local vendors to share 
information about the City’s policy and 
procedures. 

◦ Publicize the meeting through news release, Beaufort 
Regional Chamber of Commerce, Beaufort Black 
Chamber of Commerce, and Council to ensure as many 
local vendors are aware as possible. 

13 



 Possible partnering with the Chambers to: 
◦ host one of those meetings and/or 

◦ endorse participation 

◦ Assist in including bid opportunities on their 
websites or email blasts. 
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We are always looking for ways to improve the 
process to ensure that we maintain the highest 
level of accountability, ethical values, 
transparency, and professionalism. 
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