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 STATEMENT OF UNDERSTANDING BY PRIME CONTRACTOR 
 
1. Subcontractors shall be licensed on the same basis as general or prime contractors for the same 

job, and no deductions shall be made by a general or prime contractor for value of work 
performed. 

 
2. The contractor must furnish the City a list, including the NAME, ADDRESS, AND AMOUNT 

OF EACH CONTRACT for all subcontractors and individual craftsmen or artisans, not regularly 
employed by the job by contract, by day labor, or by the hour and receive pay therefore. 

 
3. If the subcontractor or craftsmen are unknown at the time the permit is applied for, the prime 

contractor shall furnish the City with such a list prior to the subcontractor's performance of said 
work.  However, if the project is considered ‘minor’, subcontractors shall be listed prior to permit 
being issued and all licenses verified. 

 
4. The prime contractors, before requesting permanent utility service or final inspection (Certificate 

of Occupancy) from the Codes Enforcement Office, SHALL complete said subcontractors list 
and turn in, along with all fees paid in full. 

 
5. As the prime contractor, it is your responsibility to make sure all subcontractors working on your 

job have a current business license and are registered with the State (if applicable).  If not, as the 
prime contractor, you will be responsible for the subcontractors business license fees.  Such 
violations shall be punishable by a fine not to exceed the maximum penalty allowed by state law 
and/or 30 days imprisonment, or both, at the discretion of the court for each violation.  THERE 
WILL BE NO EXCEPTIONS TO THIS REQUIREMENT. 

 
I, the undersigned, have read and understand the above statement and have received the 
subcontractor's form from the Codes Enforcement Office or the Business License Office. 
 
 SITE ADDRESS: _____________________________________           DATE: ______________ 
 
COMPANY’S NAME: __________________________________________________________ 
 
SIGNATURE: __________________________ TITLE: _____________________________ 
 
DATE: ________________________________   PERMIT: ___________________________ 


