
 

City of Beaufort – Fire Station No. 2: Request for Pre-Qualification of Bidders 

p. 1 of 49 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

REQUEST FOR 

PRE-QUALIFICATION OF 

BIDDERS FOR: 

CITY OF BEAUFORT 
 

RFQ NO. 2014-107 

FIRE STATION NO. 2 CONSTRUCTION 
 

                    1120 RIBAUT  ROAD, BEAUFORT, SC 29902 
 

 

SUBMITTAL LOCATION: City of Beaufort, City Hall  

 Finance Department, 2
nd 

Floor 

1911 Boundary St.,  

Beaufort, SC 29902 
 

SUBMITTAL DEADLINE: June 20, 2014 at 2:00 P.M. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

City of Beaufort – Fire Station No. 2: Request for Pre-Qualification of Bidders 

p. 2 of 49 

TABLE OF CONTENTS 
 

PAGE 

NOTICE TO CONTRACTORS--------------------------------------------------------------------------- 3 

INTRODUCTION TO THE PRE-QUALIFICATION SUBMITTAL ---------------------------  4 

 
PRE-QUALIFICATION SUBMITTAL 

 
PART I: CONTACT INFORMATION & CERTIFICATION---------------------- 8 

 
PART II: GENERAL INFORMATION--------------------------------------------------  11 

 
PART III: MINIMUM REQUIREMENTS FOR QUALIFICATION------------  14 

 
PART IV: ORGANIZATIONAL PERFORMANCE, COMPLIANCE WITH 

CIVIL AND CRIMINAL LAWS---------------------------------------------- 16 

 
PART V: INSURANCE, BONDING and SAFETY COMPLIANCE ---------- 20 

 
PART VI: RECENT CONSTRUCTION PROJECTS COMPLETED ---------- 23 

 
PART VII: PROJECT TEAM EXPERIENCE ------------------------------------------  31 

 

 

APPENDICES 
 

APPENDIX A: INTERVIEW QUESTIONNAIRE-------------------------------------  36 

APPENDIX B: GENERAL TERMS AND CONDITIONS--------------------------- 38 

APPENDIX C: ADDITIONAL DOCUMENTS----------------------------------------- 44 

APPENDIX D: PRE-QUALIFICATION EVALUATION SCORECARD------- 49 

 
NOTE: APPENDIX A does not require any action by the Contractor. The interview questions 

are questions used by the CITY and are included for the Contractor’s information 



 

City of Beaufort – Fire Station No. 2: Request for Pre-Qualification of Bidders 

p. 3 of 49 

NOTICE TO CONTRACTORS 
 

Notice is hereby given that the City of Beaufort (CITY) is requiring that all General Contractors bidding on the CITY 

OF BEAUFORT FIRE STATION #2 (PROJECT), to be undertaken by the CITY, must be pre-qualified before 

submitting a bid on the PROJECT. It is mandatory that all General Contractors who intend to submit a bid for the 

PROJECT, attend the mandatory meeting, fully complete the Pre-qualification Submittal, provide all materials 

requested herein, and be approved by CITY to be on the final pre-qualified bidders list. No bid will be accepted from 

a General Contractor that has failed to comply with these requirements. If two or more business entities submit a bid 

as part of a Joint Venture, or expect to submit a bid as part of a Joint Venture, each entity within the Joint Venture 

must be separately qualified to bid. 

 
MANDATORY PRE-PROPOSAL MEETING 
A MANDATORY PRE-PROPOSAL MEETING WILL BE HELD AT 10:00 A.M. ET ON JUNE 2, 2014, IN THE 
PLANNING CONFERENCE ROOM OF CITY HALL, LOCATED AT 1911 BOUNDARY STREET, BEAUFORT, 
SC 29902.  ALL POTENTIAL OFFERORS ARE REQURIED TO ATTEND. 

 
SUBMITTAL DEADLINE 
A General Contractor seeking pre-qualification (Contractor) must provide the requested number of copies of the fully 
completed Pre-qualification Submittal in a sealed package to the City of Beaufort, Finance Department, 1911 
Boundary St., 2nd  Floor, Beaufort, SC 29902, no later than: Friday, June 20, 2014 at 2:00 P.M. 

 
Failure to provide completed Pre-qualification Submittal before the time and date specified above precludes pre-

qualification and subsequent participation in the bidding as a general contractor on the construction contract for the 

PROJECT. 

 
SUB-CONTRACTORS: Sub-contractors are not required to submit Pre-Qualification Submittals. After the 

Pre-Qualification process is complete, the City, at its sole discretion, may elect to include specific qualifications and 

related submittal requirements for certain sub-contractors to be included at the time of bid for this PROJECT.  All 

Sub-Contractors will be required to obtain a City business license to perform on the job. 

 
NOTICE OF PRE-QUALIFICATION DETERMINATION 

Contractors that submit Pre-qualification Submittal will be notified in a Notice of Determination regarding their firm’s 
status, whether or not they are prequalified to bid on the PROJECT. Contractors are advised that the act of submitting 

a Pre-qualification Submittal is not, in itself, a guarantee that the CITY will determine that the Contractor is pre-

qualified. A list of pre-qualified Contractors will be available during the bid period from the CITY Finance 

Department. 

 

The CITY reserves the right to reject any or all Pre-Qualification Submittals, or any parts thereof, waive 
informalities, negotiate terms and conditions, and to pre-qualify those that best meet the needs of the CITY and its 

employees.     

 

CONTACT INFORMATION 

CONTACT PERSON: Thomas East, City Accountant 

EMAIL ADDRESS: teast@cityofbeaufort.org  

PHONE NUMBER: 843-525-7071 

FAX NUMBER: 843-986-5606 
 

 
 

- End of Notice - 

mailto:teast@cityofbeaufort.org
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INTRODUCTION TO THE 

PRE-QUALIFICATION SUBMITTAL 
 
PROJECT DESCRIPTION 

The project consists of the construction of a new, approximately 10,000 SF, Fire Station from the ground up on 

an existing vacant site located at 1120 Ribaut Rd., Beaufort, SC 29902. Extensive site work is also involved in 

this project, including the construction of a new road, streetscape improvements, and improvements to a rear 

alley access lane. 

 

The site work consists of: 

 Construction of a new road, approximately 360’ long, to include on-street parking, planting strip, 

sidewalk, lighting and crosswalks; 

 Streetscape improvements along Ribaut road including relocated sidewalk and addition of a planting 

strip; 

 Improvements to a 20’ wide rear access lane, approximately 350’ in length; 

 On-site circulation and parking; and 

 Some repaving and restriping of an adjacent parcel. 

The building consists of two main elements:  

 A two-story form housing the office and training functions on the ground floor, with living quarters above. 

This will be a steel-framed structure faced with brick. 

 A one-story apparatus bay, attached to the north side of the office/living area, which will be a CMU 

structure faced with stucco, and a brick base. 

 

The project will include a general contractor installing all associated mechanical, electrical, plumbing, automatic 

fire sprinklers, audio systems, security and alarm systems as well as landscape and site work. A partial set of 

preliminary drawings in PDF form is posted on the CITY’s RFP/RFQ to further describe the scope of this Project. 

For help in locating, please contact Thomas East at 843-525-7071. 

 
Hussey, Gay, Bell & DeYoung will provide the architectural and engineering design, and construction 

administration for the project. The project documents are currently at the 60% Construction Document level and 

100% construction documents are expected to be complete in mid-July 2014. 

 
GENERAL 

The City of Beaufort (CITY) is prequalifying responsible General Contractors (Contractor) for bidding on the 

PROJECT. The CITY anticipates soliciting for bid estimates on the 60% construction drawings for the CITY 

OF BEAUFORT FIRE STATION No. 2 PROJECT towards the end of June 2014. 

 
EXCLUSIVE PROCESS 

Each prospective Contractor interested in submitting a bid estimate on the PROJECT must provide a complete 

Pre-qualification Submittal and must be successfully pre-qualified through the process outlined in this Request For 

Pre-qualification of Bidders. No other pre-qualification process completed for the CITY will meet these 

requirements. 
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PREPARATION OF PRE-QUALIFICATION SUBMITTAL 

To be considered for pre-qualification, each Contractor must attend the mandatory meeting and provide a complete 

Pre-qualification Submittal package which consists of the completed Pre-qualification Submittal itself, along with 

all required attachments and any other supplemental information. The CITY requires complete answers to all 

questions in the Pre-qualification Submittal. The CITY will not accept information or documents from other 

parties. Submission of an incomplete and/or unclear Pre-qualification Submittal could result in a determination 

by the City that the prospective Contractor is Non-responsive. 

 
The Pre-qualification Submittal package begins on page 9 of this document and must be presented bound and 

separated by tabbed section dividers for each “Part” (e.g. Part I, II, III, etc.).  All pages shall be standard letter 

size (8.5” x 11”). No oversize sheets or drawings will be accepted. Only include pages 9 through 35 and 

additional forms found in Appendix “C” along with related “explanation” pages (if any) as part of the Pre- 

Qualification Submittal. 

 

The CITY requires that one (1) unbound Original, four (4) bound hard copies of the Pre-qualification 

Submittal along with one (1) electronic copy on a CD or jump drive be delivered to the CITY at the required 

location, date and time specified in the Notice to Contractors as the Submittal Deadline. 

 
The CITY reserves the right to reject any or all Pre-Qualification Submittal packages, or any parts thereof, waive 

informalities, negotiate terms and conditions, and to select an Offeror that best meets the needs of the City of 

Beaufort.  

 
REQUESTS FOR INFORMATION 

Direct all questions or request for clarification of this RFQ by email, mail, or fax to the contact information listed 

above in “Notice to Contractors.” Offerors are specifically directed not to contact any other City personnel for 

meetings, conferences, or technical discussions related to this request unless otherwise stated in this RFQ.  Failure 

to adhere to this policy may be grounds for rejection of your proposal.  The Contractor shall only rely on 

information contained in this Request For Pre-qualification of Bidders, and any subsequent written supplement 

issued by the CITY on the CITY’S website, for preparation of their Pre- qualification Submittal. Contractors 

shall not rely on any other written or any oral statements of the CITY or its officers, directors, employees, or 

agents regarding the PROJECT or the Pre-qualification Submittal. All addenda, additional communications, 

responses to questions, etc. pertaining to the Request for Pre-Qualifications of Bidders may be accessed on the 

City of Beaufort website under Quick Links – “Bid Opportunities” at www.cityofbeaufort.org.  All Offerors 

should consult this website for updates before submitting bids.          

Questions must be submitted no later than 4:00 P.M., Friday, June 6, 2014.  

TIME AND DATE FOR SUBMISSION 
Refer to the Notice to Contractors included in this Request For Pre-qualification of Bidders for the required 
Submittal Deadline. Pre-qualification Submittals are to be delivered to the CITY at the required location, before 
the specified date and time. The CITY will not accept late submissions. 

 
EVALUATION AND ANALYSIS 

The CITY will use the information obtained in the Pre-qualification process to determine whether a Contractor is 

qualified to bid on the PROJECTS. The CITY reserves the right to verify from other available sources the 

information provided by the Contractor and to rely upon such information gathered during the verification 

http://www.cityofbeaufort.org/
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process. The CITY will review the information gathered during this Pre-qualification process by using the 

objectives set forth in this document.  After careful review and evaluation, each team member of the Evaluation 

Committee will individually score each Pre-Qualification Submittal based on the scorecard found in Appendix 

“D”.   An average score of 80 must be achieved for the Respondent to be considered for being added to the 

Pre-Qualified list and be given the opportunity to submit a sealed bid.  Any Respondent whose scores average 

below 80 will automatically be disqualified. Based upon these scores, the selection team will and select a 

group of 3 to 4 contractors who meet the pre-qualification requirements and, in the opinion of the selection 

committee, are best capable of performing the work. 

 
NOTIFICATION 

The CITY will notify all Contractors who have been prequalified to bid on the PROJECT via email through a 

Notice of Determination. The CITY reserves the right to adjust, increase, decrease, change, limit, suspend or 

rescind the Pre-qualification rating following issuance of a Notice of Determination. 

 
The group of contractors that are selected as pre-qualified will be issued a set of preliminary construction 

documents that are approximately 60% complete. The contractors will then be given two (2) weeks to prepare a 

proposal, including a preliminary cost estimate, team of key subcontractors, project manager, project 

superintendent, project estimator, and proposed schedule.  The selection team will then evaluate the proposals, 

rank the contractors, and begin negotiations with the highest ranked contractor.   

 

PRESENTATIONS 
The CITY may request in-person presentation from two or more of the contractors who submitted proposals, as 

described above. If the CITY requires an in-person presentation, the selected contractors will then be given two 

(2) weeks to schedule and complete the presentation process. The selection team will then evaluate the 

presentations, rank the contractors, and begin negotiations with the highest ranked contractor.   

 
RIGHT TO ABANDON PRE-QUALIFICATION PROCESS 

The CITY expressly reserves the right to suspend or abandon the Pre-qualification process at any time. 
 

DISPUTING DETERMINATION 

The following procedures shall apply whenever a Contractor desires to dispute the Notice of Determination. 

 
A Contractor has no right to dispute a determination that it is not qualified based upon a late or incomplete Pre-

qualification Submittal. Any Contractor who the CITY determines is otherwise not qualified has the right to 

dispute that determination. The protest by the Contractor shall be undertaken at the Contractor’s expense. 

 
The Contractor initiates a protest by delivering to the CITY a written notice requesting a hearing and setting forth 

in general terms the basis of the protest. The Contractor must deliver the written notice to the same location that it 

delivered the Pre-qualification Submittal. The Contractor must deliver such written notice within 5 business days 

following the date of the CITY’s written Notice of Determination that the Contractor is not qualified. The 

Contractor waives its right to dispute the CITY’s decision if it fails to deliver the notice within 5 business days 

following the date of the CITY’s written Notice of Determination. 

 
The City Attorney will conduct a hearing on the protest no later than five (5) business days following the 

Contractor’s delivery of the written notice of appeal. The hearing conducted by the City Attorney will be informal 

and is not an evidentiary hearing. At the hearing, the Contractor will be given the opportunity to present 

information and present reasons in opposition to the CITY’s determination. The City Attorney will consider all 

evidence, information and arguments submitted by the Contractor relevant to the CITY’s determination, the 
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CITY’s response to such evidence, information and arguments, and any other information the City Attorney 

deems relevant. 

 
Within 20 business days following the hearing, the City Attorney will provide a written decision whether the 

Contractor is qualified or not qualified. The City Attorney’s written decision is the final determination of the issue, 

and the Contractor shall have no further administrative appeals. 
 
 

- End of Introduction - 
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CITY OF BEAUFORT 
 

 
 

PROJECT NO. C0806 - FIRE 

STATION NO. 2 
 

 
 
 
 
 
 
 
 
 

PRE-QUALIFICATION 

SUBMITTAL 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Contractor:   
 
 
 
 

Note: Only pages 9 through 35 of this document (along with any requested or required supporting 

documents) are to be submitted. 
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PART I. CONTACT INFORMATION & CERTIFICATION 
 
 

APPLICANT CONTACT INFORMATION 

The Contractor must provide all of the following contact information to be considered for Pre- qualification. The 

Contractor must also sign this form, certifying that the statements and information contained in this Pre-

qualification Submittal are complete and accurate and that the Pre-qualification Submittal contains no false or 

deliberately misleading information. By signing this form, the Contractor acknowledges that receipt of this 

submittal by the CITY does not constitute either a direct or implied guarantee to the Contractor that Pre-

qualification is or will be granted. By signing this form and submitting this Pre-qualification Submittal, the 

Contractor further agrees to be bound by the procedures and conditions of Pre-qualification described in this 

Request For Pre-qualification For Bidders and the Pre-qualification Submittal. 
 

 
 

(1) Legal Name of Contractor   
 

(2) Address of Contractor:    
 

(3) Phone Number:    Fax Number:    
 

(4) Contractor is: ( ) a Corporation ( ) a Partnership 

 ( ) a Sole Proprietorship ( ) a Joint Venture 
 

(5) If Contractor is a Corporation, name the State of Incorporation:    
 

(6) Number of years Contractor has been a licensed General Contractor in South Carolina:    
 

 
 

(Continued next page.) 
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(7) Execution & Certification 

 
The legal name of the Contractor is: 

State  of  ____________________  Contractor’s  License  Number,  including  all  specialty  licenses  

and certifications: 

License Number:   Type(s):      Contractor’s 

Telephone Number:     

Contractor’s Fax Number:    
 
 

The undersigned is a legally authorized representative of the Contractor. 
 

 
          I, 

(Printed Name) 

, hereby declare that I am 

 
of 

                                 (Title)                                               (Name of Firm) 

 
and I am submitting this Pre-Qualification Submittal; I am duly authorized to sign this Pre- 

Qualification Submittal on behalf of the above named firm; and I have read all the answers herein 

and know all of their contents and that all information set forth in this Pre-Qualification Submittal 

and all attachments hereto are, to the best of my knowledge, true, accurate and complete as of its 

submission date. 

 
The undersigned certifies and declares under penalty of perjury under the laws of the State of 

____,  that  the  foregoing  is  true  and  correct  and  that  this  declaration  was  executed  in  

County, ____    on . 

(Date) 
 
 

(Signature) 
 

Subscribed and sworn to before me this   day of   , 20 
 

Notary Public in and for the State of:    
 

Residing at:    
 

Expiration Date:    
 
 

 
 
Proprietary and/or Confidential Information 
Your proposal or bid is a public document under the South Carolina Freedom of Information Act (FOIA), except as to information 
that may be treated as confidential as an exception to disclosure under the FOIA. If you cannot agree to this standard, please do not 
submit your bid or proposal.   
 
All information that is to be treated as confidential and/or proprietary must be CLEARLY identified, and each page containing 
confidential and/or proprietary information, in whole or in part, must be stamped and/or denoted as CONFIDENTIAL, in bold, in a 
font of at least 12 point type, in the upper right hand corner of the page. All information not so denoted and identified shall be 
subject to disclosure by the City. 

‐ End of Part I - 
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PART II: GENERAL INFORMATION 
The Contractor must provide all of the following information to be prequalified. 

 
1. Has there been any change in ownership of the firm at any time during the last three (3) 

years? 

NOTE: A corporation whose shares are publicly traded is not required to answer this question 

but must check the “Publicly Traded” box. 
                               Yes                   No               Publicly Traded 

If “yes,” explain on a separate signed page. 

 
2. Is the firm a subsidiary, parent, holding company or affiliate of another construction firm? 

NOTE:  Include information about other firms if one firm owns 50 percent or more of another, or 

if an owner, partner, or officer of your firm holds a similar position in another firm. 

         Yes          No 

If “yes,” explain on a separate signed page. 

 
3. Are any corporate officers, partners or owners connected to any other construction firms? 

NOTE:  Include information about other firms if an owner, partner, or officer of your firm holds 

a similar position in another firm. 

      Yes          No 

If “yes,” explain on a separate signed page. 
 
4. List all South Carolina and other State construction license numbers, classifications and expiration dates of 

all contractor licenses held by your firm: 

 
 

 

5. If any of your firm’s license(s) are held in the name of a corporation or partnership, list below the 

names of the qualifying individual(s) listed on the State Licensing Board (SLB) records who meet(s) the 

experience and examination requirements for each license. 
 
 
 
 

6. Has your firm changed names or license number in the past five (5) years? 
 

         Yes          No 

If “yes,” explain on a separate signed page, including the reason for the change. 
 
7. Has any owner, partner or (for corporations: officer) of your firm operated a construction firm under 

any other name in the last five (5) years? 
 

         Yes          No 

If “yes,” explain on a separate signed page, including the reason for the change. 
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8. For Firms That Are Corporations: 
 

8a. Date incorporated:    
 

8b. Under the laws of what state:    
 

8c. Provide all the following information for each person who is either (a) an officer 

of the corporation (president, vice president, secretary, treasurer), or (b) the owner of at 

least ten percent of the corporation’s stock. 
 

Persons Name: Position Years with Co. % Ownership 

    

    

    

    

    

 

 

8d. Identify every construction firm that any person listed above has been associated with 

(as owner, general partner, limited partner or officer) at any time during the last five 

years. 
 

NOTE: For this question, “owner” and “partner” refer to ownership of ten percent or more of the 

business, or ten percent or more of its stock, if the business is a corporation. 
 
 

Person’s Name: 

 
 

Construction Firm: 

Dates of Person’s Participation 
with Firm 

   

   

   

   

 
For Firms That Are Partnerships: 

 

8a. Date of formation:    
 

8b. Under the laws of what state:    
 

8c. Provide all the following information for each partner who owns 10 per cent or more of 

the firm. 
 

Persons Name: Position Years with Co. % Ownership 
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8d. Identify every construction company that any partner has been associated with (as owner, 

general partner, limited partner or officer) at any time during the last five years. 
 

NOTE: For this question, “owner” and “partner” refer to ownership of ten percent or more of the 

business, or ten percent or more of its stock, if the business is a corporation. 
 

 
 

Person’s Name 

 
 

Construction Company 

Dates of Person’s 
Participation with 

Company 

   

   

   

   

 
For Firms That Are Sole Proprietorships: 

 

8a. Date of commencement of business.    
 

8b. Identify every construction firm that the business owner has been associated with (as 

owner, general partner, limited partner or officer) at any time during the last five years. 
 

NOTE: For this question, “owner” and “partner” refer to ownership of ten percent or more of the 

business, or ten percent or more of its stock, if the business is a corporation. 
 

 
 

Person’s Name 

 
 

Construction Company 

Dates of Person’s 
Participation with 

Company 

   

   

   

 
For Firms That Intend to Make a Bid as Part of a Joint Venture: 

 

8a. Date of commencement of joint venture.    
 

8b. Provide all of the following information for each firm that is a member of the joint venture 

that expects to bid on one or more projects: 
 

Name of firm % Ownership of Joint Venture 

  

  

  

 
- END of Part II - 
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PART III:  MINIMUM REQUIREMENTS FOR QUALIFICATION 
 

Contractor will be immediately disqualified if the answer to any of questions 1 through 5 is “No”. 
 

1. Contractor possesses a valid and current South Carolina Commercial Builders License BD5 

for the project or projects for which it intends to submit a bid. 

Yes No 
 

2. Contractor  has  a  liability  insurance  policy  with  a  policy  limit  of  at  least  $2,000,000  per 

occurrence. If Commercial General Liability Insurance or other form with a general aggregate 

limit it used, either the general aggregate limit shall apply separately to this project/ location or 

the general aggregate limit shall be twice the required occurrence limit, i.e. $4,000,000. 

Yes No 

Include a letter or policy statement verifying current insurance coverage. 
 
3. Contractor has current workers’ compensation insurance coverage as required by the SC Labor 

Code or is legally self-insured pursuant to South Carolina Workers’ Compensation Law, Title 42 

and Workers’ Compensation Commission Regulation 67-1500.  . 

Yes No Contractor is exempt from this requirement, because it has no employees 
 

4. Have you attached your latest copy of a financial dated within the last 12 months of the 

submission of this pre-qualification document and provided accompanying notes and 

supplemental information? 

Yes No 

 
NOTE:  A letter verifying availability of a line of credit may also be attached to further 

highlight proposers’ ability to perform/qualify; however, it will be considered as 

supplemental information only, and is not a substitute for the required financial statement. 
 

5. Is your firm able to obtain performance and payment bonds for the PROJECT?  If yes, please 

provide a declaration form the Surety Company stating the amount of bonding currently 

available to your firm for this construction contract. Either provide a declaration or include the 

following in the last paragraph of the declaration: 1  

Yes No 
 

“The undersigned declares under penalty of perjury that the above statements submitted are true 

and correct and that this declaration was executed in _, county ____, 

on           . (date) 

Name of bonding company/surety: 

Name of surety agent, address and telephone number:   
 
 

(Name and Title, printed or typed) 
 

  ” 

(Signature) 
    
1 

An additional statement from the surety may be requested by City of Beaufort at the time of submission of a 

bid, if this pre-qualification package is submitted more than 90 days prior to submission of the bid. 
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NOTE: The preceding statement must be from the surety company, not an agent or broker. 

 
Contractor will be immediately disqualified if the answer to any of questions 6 through 10 is “Yes.”  

 
6. Have any of the contractor’s licenses under which your firm operates been revoked at any time in the last five 

(5) years? 

      Yes        No 

 
7. Within the last five (5) years, has a surety completed a contract on your behalf, or paid for completion 

of a contract on your behalf? 

     Yes       No 

 
8. At the time of submitting this pre-qualification form, is your firm ineligible to bid on or be awarded a 

contract with the City of Beaufort or any other public agency, for any reason, including as a result of a 

voluntary settlement agreement? 

      Yes       No 

 
9. At the time of submitting this pre-qualification form, is your firm debarred from bidding on or being 

awarded a federal contract, or perform as a subcontractor on a federal contract, pursuant due to a violation of 

Executive Order 11246, as amended; Section 503 of the Rehabilitation Act of 1973, as amended 29 U.S.C. 

Section 793; and/or the Vietnam Era Veterans' Readjustment Assistance Act of 1974, as amended, 38 U.S.C. 

Section 4212? 

     Yes       No 
 

If the answer is “Yes,” state the beginning and ending dates of the period of debarment below: 

Beginning:    Ending:    
 

 

10. At any time during the last five (5) years, has your firm or any of its owners or officers been convicted of 

a crime involving the awarding of a contract of a government construction project, or the bidding or 

performance of a government contract? 

      Yes       No 
 
 
 

- End Part III – 
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PART IV: ORGANIZATIONAL HISTORY, PERFORMANCE, 

COMPLIANCE WITH CIVIL AND CRIMINAL LAWS 
 

 

A. HISTORY OF THE BUSINESS AND ORGANIZATIONAL PERFORMANCE 
 

Note: Failure to provide a letter of explanation for a “Yes” answer to Questions 2 - 5 may result in immediate 

Contractor disqualification. 

 
1. How many years has your organization been in business in South Carolina as a contractor under your 

present business name and license number? 
 

 

          6 years or more         4-5 years     1-3 years       Less than 1 year           Not in SC 

 
2. Is your firm currently the debtor in a bankruptcy case? 

 

         Yes        No 

If “yes,” please attach a copy of the bankruptcy petition, showing the case number, and the date on 

which the petition was filed. 

 
3. Was your firm in bankruptcy at any time during the last five (5) years? (This question refers 

only to a bankruptcy action that was not described in answer to question 2, above)  

          Yes       No 

If “yes,” please attach a copy of the bankruptcy petition, showing the case number and the date on 

which the petition was filed, and a copy of the Bankruptcy Court’s discharge order, or of any other 

document that ended the case, if no discharge order was issued. 
 

 

4. Indicate which of the following statements are true (select only 1): 
 

In the last five (5) years, our firm has _(select one below)_ been assessed and paid liquidated damages, 

pursuant to a construction contract with either a public or private owner, of more than $50,000 on a 

project for delay in completing the project. 

 
      Never          on 1 project          on 2 projects           on 3 or more projects 

If 1 or more projects checked, please explain on a separate signed sheet for each project. 

 
5. Has any State License Board (‘SLB’) license held by your firm or its Responsible Managing 

Employee (RME) or Responsible Managing Officer (RMO) been suspended within the last five (5) 

years? 
 

     Yes       No 

If “yes,” please explain on a separate signed sheet. 
 

 

 
            (Continued next page) 
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B. DISPUTES 
 
Note:   Failure to provide an explanation for “yes” answer to Questions 7-18 may result in immediate 

Contractor disqualification. 

 
6. At any time in the last five (5) years has your firm been assessed and paid liquidated damages in 

any amount after completion of a project under a construction contract with either a public or private 

owner? 

Yes No 

 
If “yes,” explain on a separate signed page.  Identifying all such projects by owner, owner’s address, the 

date of completion of the project, amount of liquidated damages assessed and all other information 

necessary to fully explain the assessment of liquidated damages. 

 
7. In the last five (5) years has your firm, or any firm with which any of your company’s owners, 

officers or partners was associated with, been debarred, disqualified, removed or otherwise prevented 

from bidding on, or completing, any government agency or public works project for any reason? 
 

NOTE:  “Associated with” refers to another construction firm in which an owner, partner or officer of 

your firm held a similar position, and which is listed in response to question 1c or 1d on this form. 
 

     Yes       No 

 
If “yes,” explain on a separate signed page.  State whether the firm involved was the firm applying for 

pre-qualification here or another firm.  Identify by name of the company, the name of the person 

within your firm who was associated with that company, the year of the event, the owner of the project, 

the project and the basis for the action. 
 

8. In the last five years has your firm been denied an award of a contract based on a finding by a public 

agency that your company was not a responsible bidder? 

     Yes       No 

 
If “yes,” explain on a separate signed page.  Identify the year of the event, the owner, the project and 

the basis for the finding by the public agency. 

 
******** 

NOTE:  FOR THE FOLLOWING TWO QUESTIONS YOU MAY OMIT REFERENCE TO ALL 

DISPUTES ABOUT AMOUNTS OF LESS THAN $10,000. 

 
9. In the past five years has any claim against your firm concerning your firm’s work on a construction 

project been filed in court or arbitration? 

     Yes   No    If “Yes”, State Number of Projects with Claims:    
 

If “yes,” on separate signed sheets of paper identify the claim(s) by providing the project name, date of 

the claim, name of the claimant, a brief description of the nature of the claim, the court in which the case 

was filed and a brief description of the status of the claim (pending or, if resolved, a brief description of 

the resolution). 
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10. In the past five years has your firm made any claim against a project owner concerning work on a project 

or payment for a contract and filed that claim in court or arbitration? 
 

Yes           No 

 
If “yes,” on separate signed sheets of paper identify the claim by providing the project name, date of the 

claim, name of the entity (or entities) against whom the claim was filed, a brief description of the nature 

of the claim, the court in which the case was filed and a brief description of the status of the claim 

(pending, or if resolved, a brief description of the resolution). 
 
 
11. At any time during the past five years, has any surety company made any payments on your firm’s 

behalf as a result of a default, to satisfy any claims made against a performance or payment bond issued 

on your firm’s behalf, in connection with a construction project, either public or private? 
 

            Yes           No 
 

If “yes,” explain on a separate signed page the amount of each such claim, the name and telephone 

number of the claimant, the date of the claim, the grounds for the claim, the present status of the claim, 

the date of resolution of such claim if resolved, the method by which such was resolved if resolved, the 

nature of the resolution and the amount, if any, at which the claim was resolved. 
 

 

12. In the last five years has any insurance carrier, for any form of insurance, refused to renew the 

insurance policy for your firm? 

           Yes           No 

If “yes,” explain on a separate signed page.  Name the insurance carrier, the form of insurance and the 

year of the refusal. 

 
13. In the past five years has your firm been assessed any penalties and/or liquidated damages in excess of 

$15,000 due to the failure to pay prevailing wage or failure to submit Certified Payroll Reports? 

           Yes           No 

If “yes,” explain on a separate signed page.  Identify the year of the event, the owner, the project and 

the basis for the finding by the public agency. 

 
14. At the time of submitting this pre-qualification form, does your firm or any first- or second- tier 

subcontractor or supplier under contract with your firm currently have an unresolved Stop Notice filed 

on any City of Beaufort or other public agency projects? 

           Yes           No 

 
If “yes,” explain on a separate signed page.  Identify the year of the event, the owner, the project and 

the detailed explanation for the stop notice. 

 
(Continued next page) 
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C. CRIMINAL MATTERS AND RELATED CIVIL SUITS 

 
15. Has your firm or any of its owners, officers or partners ever been found liable in a civil suit or 

found guilty in a criminal action for making any false claim or material misrepresentation to any 

private or public agency or entity? 

         Yes           No 

 
If “yes,” explain on a separate signed page, including identifying who was involved, the name of the 

public agency, the date of the investigation and the grounds for the finding. 

 
16. Has your firm or any of its owners, officers or partners ever been convicted of a crime involving 

any federal, state, or local law related to construction? 
 

          Yes           No 

 
If “yes,” explain on a separate signed page, including identifying who was involved, the name of the 

public agency, the date of the conviction and the grounds for the conviction. 

 
17. Has your firm or any of its owners, officers or partners ever been convicted of a federal or state crime 

of fraud, theft, or any other act of dishonesty? 
 

          Yes           No 

 
If “yes,” identify on a separate signed page the person or persons convicted, the court (the county if a 

state court, the district or location of the federal court), the year and the criminal conduct. 
 

 
 
 
 
 
 
 
 
 
 

- END of Part IV - 
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PART V. INSURANCE, BONDING, SAFETY COMPLIANCE 
 
 

 
A. INSURANCE AND BONDING 

 
1. Is your firm able to obtain or has insurance in the limits stated in Appendix B for this construction 

project in as specified in this Pre-Qualification for Bidders? 

Yes No 
 

 
 

2. If yes to the question above, provide a declaration from the Insurance Company or from the 

broker/agent stating that your firm is able to obtain or has insurance in the limits stated in Appendix “B” 

for this construction project.  Either provide a declaration or include the following in the last paragraph 

of the declaration: 

 
“The undersigned declares under penalty of perjury that the above statements submitted are 

true and correct and that this declaration was executed in 

_______, on   .” 

, county 

         (date) 
 
 
 

              (Name and Title, printed or typed) 
 
 
 
 

                                  (Signature) 

 
3. Your firm’s current bonding rate for Performance and Payment Bonds is:  

                            Less than 1.25% 

    Between 1.25% and 1.75%  

    Greater than 1.75% 

 
4. If your firm was required to pay a premium of more than 1.25% for a performance and payment 

bond on any project(s) on which your firm worked at any time during the last five years, state the 

percentage that your firm was required to pay.  You may provide an explanation for a percentage 

rate higher than 1.75%, if you wish to do so. 

  % 

 
5. List all other sureties (name and full address) that have written bonds for your firm during the last five 

years, including the dates during which each wrote the bonds: 
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6.  During the last five years, has your firm ever been denied bond coverage by a surety company, or 

has there ever been a period of time when your firm had no surety bond in place during a public 

construction project when one was required? 

          Yes           No 
 

If yes, provide details on a separate signed sheet indicating the date when your firm was denied 

coverage and the name of the company or companies which denied coverage; and the period during 

which you had no surety bond in place. 
 

 
 

B. COMPLIANCE WITH OCCUPATIONAL SAFETY AND HEALTH LAWS AND WITH 

OTHER LABOR LEGISLATION SAFETY 
 
7. Has SC OSHA cited and assessed penalties against your firm for any “serious,” “willful” 

or “repeat” violations of its safety or health regulations in the past five years? 

 
NOTE: If you have filed an appeal of a citation, and the Occupational Safety and Health Appeals 

Board has not yet ruled on your appeal, you need not include information about it. 

          Yes           No 

 
If “yes,” attached a separate signed page describing all citations, including information about the dates 

of the citations, the nature of the violation, the project on which the citation(s) was or were issued, and 

the amount of penalty paid, if any. If any citation was appealed to the Occupational Safety and Health 

Appeals Board and a decision has been issued, state the case number and the date of the decision.  

Note, ““serious,” “willful” or “repeat” violations of CAL OSHA may deem a Contractor disqualified. 
 
 

8. Has  the  federal  Occupational  Safety  and  Health  Administration  cited  and  assessed penalties 

against your firm in the past five years? 

NOTE: If you have filed an appeal of a citation and the Appeals Board has not yet ruled on your 

appeal, or if there is a court appeal pending, you need not include information about the citation. 

          Yes           No 

 
If “yes,” attach a separate signed page describing each citation. 

 
9. Has the EPA or any Air Quality Management District or any Regional Water Quality Control 

Board cited and assessed penalties against either your firm or the owner of a project on which 

your firm was the contractor, in the past five years? 

NOTE: If you have filed an appeal of a citation and the Appeals Board has not yet ruled on 

your appeal, or if there is a court appeal pending, you need not include information about the 

citation. 

          Yes           No 

 
If “yes,” attach a separate signed page describing each citation. 



 

City of Beaufort – Fire Station No. 2: Request for Pre-Qualification of Bidders 

p. 22 of 49 

10. Do you require documented safety meetings to be held for construction employees and field supervisors 

during the course of a project? 

          Yes           No 

 
11. List your firm’s Experience Modification Rate (EMR) (Workers’ compensation insurance) for each of 

the past three premium years: 
 

NOTE: An Experience Modification Rate is issued to your firm annually by your workers’ 

compensation insurance carrier. 
 

Current year:     

Previous year:     

 
 

Year prior to previous year:                  

 
 

Firm must provide its experience modifier for the past three years by providing your Workers’ Comp. 

Experience Modifier report for the past three years.  If your EMR for any of these three years is or was 

1.00 or higher you may, if you wish, attach a letter of explanation. 
 

 
 

12. Within the last five years has there ever been a period when your firm had employees but was without 

workers’ compensation insurance or state-approved self-insurance? 

          Yes           No 

 
If “yes,” please explain the reason for the absence of workers’ compensation insurance on a separate 

signed page.   If “No,” please provide a statement by your current workers’ compensation insurance 

carrier that verifies periods of workers’ compensation insurance coverage for the last five years. (If your 

firm has been in the construction business for less than five years, provide a statement by your workers’ 

compensation insurance carrier verifying continuous workers’ compensation insurance coverage for the 

period that your firm has been in the construction business.) 

 
- END of Part V - 
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PART VI: RECENT CONSTRUCTION PROJECTS COMPLETED 
 
CONTRACTOR EXPERIENCE REQUIREMENTS 

Failure to meet the following minimum requirements for submitted past projects will deem the Contractor as 

disqualified. 

 
For all listed projects, the Contractor must have acted in the role as either the General Contractor or 

Construction Manager (‘CM’) at Risk Contractor. The General contractor or CM at Risk Contractor must 

have held all subcontracts. 

 
Contractor shall provide three (3) projects that are closely related and comparable to this project (see project 

description), demonstrating a similarity of building systems with an equivalent level of technical complexity in 

special materials, mechanical, plumbing, and electrical and low voltage systems. Contractor shall submit all 

requested project information on the Project Data Sheets provided. If additional space is necessary, please 

include this information on a supplemental page. 

 
A comparable building project consists of new, “ground up” building construction and includes all scopes of work 

associated with the building site work (grading, utilities, drainage, concrete paving, pervious paving, curb and 

gutter, etc.), building shell (foundation, structure, exterior envelope, roofing, windows, etc.), interior 

improvements and engineered systems (architectural finishes, framing, drywall, plaster, restrooms, HVAC, 

electrical, plumbing, fire protection, alert package, etc.). 

 
Contractor shall only submit projects that meet the below minimum requirements. 

 
All three (3) projects must: 

a. have a minimum of 5,000 square feet of new building construction; and 

b. have had notices of completion recorded between the timeframe of January 

2007 and date of the Pre-qualification Submittal; and 

c. have had a minimum contract value of $500,000 dollars at time of award. 

 
Two (2) or more projects are strongly encouraged to: 

d. have been completed for a public agency (local, state or federal); and 

e. be an essential services building (i.e. law enforcement, E.O.C./911center and/or fire 

protection facility);  

 
  One (1) or more projects is strongly encouraged to: 

f. be a fire station facility. 

 
Once the above minimum requirements are met, there will be points given on the projects submitted for items 

below to determine Pre-qualification. It should be noted that the established point rating system heavily favors 

prospective Contractors submitting projects with construction experience similar in scope and size to the proposed 

project. Points will be allocated to submitted projects based on the prospective Contractors demonstrated ability 

to complete projects within pre-defined project fiscal and timetable parameters. 
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 Other project assessment items include but are not limited to the following: 
 

i. Reference checks from Owner and/or Design Professional on execution of 

projects submitted. 
 

ii. Reference checks from Owner and/or Design Professional on the management 

of sub-contractors. 
 

iii.  Reference checks from Owner and/or Design Professional on quality of work 
 

iv.  Essential Services buildings experience. 
 

v. Projects similar to the proposed project size, cost and type. 

 
Names and references must be current and verifiable.  Failure to list a minimum of three (3) projects 

or determination by the City that the provided information is invalid will result in being considered 

non-responsive and immediate disqualification. 

 
Only the first three projects listed in the pre-qualification submittal will be used for point 

evaluation. Any additional information regarding other projects will not be considered. 
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NAME OF CONTRACTOR   
 

 

PROJECT DATA SHEET # 1 

(One Form Per Project – Identify Criteria met below) 
 

 
 

Public Private Essential Safety Facility/Police Building Fire Station 

(Check all that apply) 
 

 
1. Project Name:    

 

2. 
 

Project Location: 
 

   

 

3. 
 

Owner’s Name: 
 

   

 Email Address:  

 Phone:  

 Contact Person:    

 
4. 

 

Architect: 
 

 Phone:  

 Contact Person    

5. Construction Manager:    

 Phone:  

 Contact Person:    

6. Name of General Contractor’s Project Manager:    

 

7. 
 

Name of General Contractor’s Superintendent: 
 

   

 

8. 
 

What was the contract value of the project 

at the time the contract was entered?: 

 
 

   

 

9. 
 

What was the final contract value of the project? 
 

   

 

10. 
 

What was the Total building Square Footage?: 
 

   

 

11. Was Project completed on time, including owner approved contract time extensions? 
 
 

 

Start Date:    

Contract Completion Date:    

YES NO 

(Original scheduled completion date plus time extensions granted) 

Actual Completion Date:    
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12. Were any Liquidated Damages Assessed? YES NO 

If YES, Amount of Liquidated Damages Paid:     
 

13. Did the project include any of the following: 
 

A. New Building Construction? YES NO 

B. Back-up or emergency generator? YES NO 

C. Diesel Fuel Oil Storage & Dispensing YES NO 

D. Site work improvements? YES NO 

E. Was the project designed to be an Essential Services Building? YES NO 

F. Did the project achieve USGBC LEED Certification? YES NO 

14. Describe type of facility (e.g. Institutional, Public, Administrative, etc.) and adjacencies to 

operating facilities, if applicable: 
 
 
 
 
15. Were there any environmental, cultural, or other special mitigation measures (beyond typical 

requirements) implemented on this project? If yes, describe measures developed and 

implemented: 
 
 
 
 
 
 
 
 
 
 
 

 

End of Project Data Sheet #1 
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NAME OF CONTRACTOR   
 

 

PROJECT DATA SHEET # 2 

(One Form Per Project – Identify Criteria met below) 
 

Public Private Essential Safety Facility/Police Building Fire Station 

(Check all that apply) 
 

 
1. Project Name:    

 

2. 
 

Project Location: 
 

   

 

3. 
 

Owner’s Name: 
 

   

 Email Address:  

 Phone:  

 Contact Person:    

 
4. 

 

Architect: 
 

 Phone:  

 Contact Person    

5. Construction Manager:    

 Phone:  

 Contact Person:    

6. Name of General Contractor’s Project Manager:    

 

7. 
 

Name of General Contractor’s Superintendent: 
 

   

 

8. 
 

What was the contract value of the project 

at the time the contract was entered?: 

 
 

   

 

9. 
 

What was the final contract value of the project? 
 

   

 

10. 
 

What was the Total building Square Footage?: 
 

   

 

11. Was Project completed on time, including owner approved contract time extensions? 
 
 

 

Start Date:    

Contract Completion Date:    

YES NO 

(Original scheduled completion date plus time extensions granted) 

Actual Completion Date:    
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12. Were any Liquidated Damages Assessed? YES NO 

If YES, Amount of Liquidated Damages Paid:     
 

13. Did the project include any of the following: 
 

A. New Building Construction? YES NO 

B. Back-up or emergency generator? YES NO 

C. Diesel Fuel Oil Storage & Dispensing YES NO 

D. Site work improvements? YES NO 

E. Was the project designed to be an Essential Services Building? YES NO 

F. Did the project achieve USGBC LEED Certification? YES NO 

14. Describe type of facility (e.g. Institutional, Public, Administrative, etc.) and adjacencies to 

operating facilities, if applicable: 
 
 
 
 
15. Were there any environmental, cultural, or other special mitigation measures (beyond typical 

requirements) implemented on this project? If yes, describe measures developed and 

implemented: 
 
 
 
 
 
 
 
 
 
 
 

 

End of Project Data Sheet #2 
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NAME OF CONTRACTOR   
 

 

PROJECT DATA SHEET # 3 

(One Form Per Project – Identify Criteria met below) 
 

Public Private Essential Safety Facility/Police Building Fire Station 

(Check all that apply) 
 

 
1. Project Name:    

 

2. 
 

Project Location: 
 

   

 

3. 
 

Owner’s Name: 
 

   

 Email Address:  

 Phone:  

 Contact Person:    

 
4. 

 

Architect: 
 

 Phone:  

 Contact Person    

5. Construction Manager:    

 Phone:  

 Contact Person:    

6. Name of General Contractor’s Project Manager:    

 

7. 
 

Name of General Contractor’s Superintendent: 
 

   

 

8. 
 

What was the contract value of the project 

at the time the contract was entered?: 

 
 

   

 

9. 
 

What was the final contract value of the project? 
 

   

 

10. 
 

What was the Total building Square Footage?: 
 

   

 

11. Was Project completed on time, including owner approved contract time extensions? 
 
 

 

Start Date:    

Contract Completion Date:    

YES NO 

(Original scheduled completion date plus time extensions granted) 

Actual Completion Date:    
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12. Were any Liquidated Damages Assessed? YES NO 

If YES, Amount of Liquidated Damages Paid:     
 

13. Did the project include any of the following: 
 

A. New Building Construction? YES NO 

B. Back-up or emergency generator? YES NO 

C. Diesel Fuel Oil Storage & Dispensing YES NO 

D. Site work improvements? YES NO 

E. Was the project designed to be an Essential Services Building? YES NO 

F. Did the project achieve USGBC LEED Certification? YES NO 

14. Describe type of facility (e.g. Institutional, Public, Administrative, etc.) and adjacencies to 

operating facilities, if applicable: 
 
 
 
 
15. Were there any environmental, cultural, or other special mitigation measures (beyond typical 

requirements) implemented on this project? If yes, describe measures developed and 

implemented: 
 
 
 
 
 
 
 
 
 
 
 

 

End of Project Data Sheet #3 
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PART VII. PROJECT TEAM EXPERIENCE 
 
PROJECT TEAM EXPERIENCE REQUIREMENTS 
1.   The contractor’s proposed Project Manager and Project Superintendent for the PROJECT shall each have 

worked on a minimum of two (2) projects that are closely related and comparable to this project (see 

Project Description), demonstrating a similarity of building systems with an equivalent level of technical 

complexity in special materials, and mechanical, plumbing, low voltage, and electrical systems. 

 
The two (2) projects must have been completed with Notices of Completion recorded between the time 

frame of January 1, 2007 and the date of the Pre-qualification submission and have had a minimum 

construction value of $500,000 dollars at time of award. 

 
A comparable building project would consist of new ground up construction and include all scopes of 

work associated with the building’s site work (grading, utilities, drainage, concrete paving, curb and 

gutter, etc.), shell (foundation, structure, exterior envelope, roofing, windows, etc.), interior improvements 

(architectural finishes, framing, drywall, plaster, restrooms, HVAC, electrical, plumbing, fire protection, 

etc.). 

 
NOTE: If the proposed Project Manager (‘PM’) and/or Project Superintendent (‘SI’) are the same as those 

listed on at least 2 of the 3 Project Data Sheets submitted in Part VI then simply check the “Same 

PM” or “SI” box and identify the Project Data Sheet # . No further information need be submitted to 

score the proposed PM and/or SI. Only complete the following data sheets if the proposed PM and/or 

SI for this PROJECT are different than those listed in the Project Data Sheets submitted in Part VI. 

 
2.   Project Data Sheets: Please provide two (2) Project Data Sheets each for both the Project Manager and 

Project Superintendent. Points will be allocated to the Project Manager and Project Superintendent based on 

their demonstrated ability to successfully complete projects with similar size and scope to this project. Other 

project assessment items include but are not limited to the following: 

 
i. Reference checks from Owner and/or Design Professional on execution of projects 

submitted. 
 

ii. Reference checks from Owner and/or Design Professional on the management of sub-

contractors. 
 

iii. Reference checks from Owner and/or Design Professional on quality of work iv. Public 

                 Safety buildings. 

v. Projects similar to the proposed project size, cost and type. 
 
 

Names and references must be current and verifiable.  Failure to list a minimum of 2 projects or 

determination by the City that the provided information is invalid will result in immediate 

disqualification of the Contractor. 

 
3.   The City considers the Project Manager and Superintendent material to the success of the construction of the 

Project.  Pre-Qualified Contractors shall be required to include their proposed PM & SI identified during 

the Pre-Qualification process on their bid forms and use them for execution of the work. 
 

 
 

Only the first two projects for per PM/SI will be used for point evaluation. Any additional 

information regarding other projects will not be considered. 
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NAME OF PROJECT MANAGER (PM):   
 

PROJECT DATA SHEET # PM-1 

(One Form Per Project – Identify Criteria met below) 
 

SAME PM as Project Data Sheet #  (No further info needed) 
 

********** 
 

Public Private Essential Safety Facility/Police Building Fire Station 
(Check all that apply) 

 
1. Project Name:       ____________________________________________________________ 

 
2. Project Location:  ____________________________________________________________ 

 

3. Owner’s Name:    _____________________________________________________________ 

Email Address:     _____________________________________________________________ 

Phone Number:     _____________________________________________________________ 

Contact Person:     _____________________________________________________________ 

 

4. Architect:               _____________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

5. Construction Manager:  _________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

6. What was the original contract value at time of contract execution and what was the final cost of 
the project? ___________________________________________________________________ 

 
 

7.   Was Project completed on time, including owner approved time extensions?  YES     NO 

 
8.   Did the project include any of the following: 

A. New Building Construction? YES NO 

B. Back-up or emergency generator? YES NO 

C. Diesel Fuel Oil Storage & Dispensing YES NO 

D. Site work improvements? YES NO 

E. Was the project designed to be an Essential Services Building? YES NO 

F. Did the project achieve USGBC LEED Certification? YES NO 

 
9.   Total building Square Footage:_  _ 

 
10. Describe type of facility (e.g. Institutional, Public, Administrative, etc.) and adjacencies to operating 

facilities, if applicable: 
 
 
 
 

End of Project Data Sheet #PM-1 
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NAME OF PROJECT MANAGER (PM)    
 

PROJECT DATA SHEET #PM-2 

(One Form Per Project – Identify Criteria met below) 
 

SAME PM as Project Data Sheet #  (No further info needed) 
 

********** 
 

Public Private Essential Safety Facility/Police Building Fire Station 
(Check all that apply) 

 
1. Project Name:       ____________________________________________________________ 

 
2. Project Location:  ____________________________________________________________ 

 

3. Owner’s Name:    _____________________________________________________________ 

Email Address:     _____________________________________________________________ 

Phone Number:     _____________________________________________________________ 

Contact Person:     _____________________________________________________________ 

 

4. Architect:               _____________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

5. Construction Manager:  _________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

6. What was the original contract value at time of contract execution and what was the final cost of 
the project? ___________________________________________________________________ 

 
 

7.   Was Project completed on time, including owner approved time extensions?  YES    NO 

 
8.   Did the project include any of the following: 

A.   New Building Construction?                                                                                              YES      NO 

B.   Back-up or emergency generator?                                                                                    YES        NO 

C.   Diesel Fuel Oil Storage & Dispensing                                                                              YES        NO 

D.   Site work improvements?                                                                                                 YES        NO 

E.   Was the project designed to be an Essential Services Building?                                       YES        NO 

F.    Did the project achieve USGBC LEED Certification?                                                      YES      NO 

 

9.   Total building Square Footage:_  _ 

 
10.  Describe type of facility (e.g. Institutional, Public, Administrative, etc.) and adjacencies to operating 

       Facilities if applicable: 
 
 
 
 

End of PM Project Sheet #2 
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NAME OF PROJECT SUPERINTENDENT (SI)    
 

SI PROJECT DATA SHEET # SI-1 

(One Form Per Project – Identify Criteria met below) 
 

SAME SI as Project Data Sheet #  (No further info needed) 
 

********** 
 

Public Private Essential Safety Facility/Police Building Fire Station 
(Check all that apply) 

 

1. Project Name:       ____________________________________________________________ 

 
2. Project Location:  ____________________________________________________________ 

 

3. Owner’s Name:    _____________________________________________________________ 

Email Address:     _____________________________________________________________ 

Phone Number:     _____________________________________________________________ 

Contact Person:     _____________________________________________________________ 

 

4. Architect:               _____________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

5. Construction Manager:  _________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

6. What was the original contract value at time of contract execution and what was the final cost of 
the project? ___________________________________________________________________ 
 

 
7.   Was Project completed on time, including owner approved time extensions?  YES     NO 

 
8.   Did the project include any of the following: 

A.   New Building Construction?                                                                                              YES       NO 

B.   Back-up or emergency generator?                                                                                 YES        NO 

C.   Diesel Fuel Oil Storage & Dispensing                                                                              YES        NO 

D.   Site work improvements?                                                                                                 YES        NO 

E.   Was the project designed to be an Essential Services Building?                                       YES        NO 

F.    Did the project achieve USGBC LEED Certification?                                                       YES      NO 

 
9.   Total building Square Footage: 

 
10.   Describe type of facility (e.g. Institutional, Public, Administrative, etc.) and adjacencies to operating 

facilities, if applicable:   ______________________________ 

 
End of Project Data Sheet #SI-1 
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NAME OF PROJECT SUPERINTENDENT (SI)    
 

PROJECT DATA SHEET #SI-2 

(One Form Per Project – Identify Criteria met below) 
 

SAME SI as Project Data Sheet #  (No further info needed) 
 

********** 
 

Public Private Essential Safety Facility/Police Building Fire Station 
(Check all that apply) 

 
1. Project Name:       ____________________________________________________________ 

 
2. Project Location:  ____________________________________________________________ 

 

3. Owner’s Name:    _____________________________________________________________ 

Email Address:     _____________________________________________________________ 

Phone Number:     _____________________________________________________________ 

Contact Person:     _____________________________________________________________ 

 

4. Architect:               _____________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

5. Construction Manager:  _________________________________________________________ 

Phone Number:      _____________________________________________________________ 

Contact Person:      _____________________________________________________________ 

 

6. What was the original contract value at time of contract execution and what was the final cost of 
the project? ___________________________________________________________________ 

 
 

7.   Was Project completed on time, including owner approved time extensions?  YES     NO 

 
8. Did the project include any of the following: 

A.   New Building Construction?                                                                                              YES      NO 

B.   Back-up or emergency generator?                                                                                    YES        NO 

C.   Diesel Fuel Oil Storage & Dispensing                                                                              YES        NO 

D.   Site work improvements?                                                                                                 YES        NO 

E.   Was the project designed to be an Essential Services Building?                                       YES        NO 

F.    Did the project achieve USGBC LEED Certification?                                                      YES      NO 

9. Total building Square Footage: 
 

10.   Describe type of facility (e.g. Institutional, Public, Administrative, etc.) and adjacencies to operating 

facilities, if applicable:   _____________________________ 

 
End of Project Data Sheet #SI-2 
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- APPENDIX A - INTERVIEW 

QUESTIONNAIRE 

**  NO ACTION ON THE CONTRACTOR’S PART IS NECESSARY. THESE QUESTIONS 

ARE INCLUDED IN THE PACKAGE GIVEN TO THE CONTRACTOR FOR 

INFORMATION ONLY. 
 
 

For at least 2 of the completed projects identified in Part VI, the CITY will issue the  following 

questions to the persons you identified in Part VI – Project Data Sheet, Items 3,4, and 5 as being the 

best persons to answer these questions. The CITY will email the form below to the identified contact 

and request they complete it then email it back to the CITY. The CITY reserves the right to 

disqualify a project for consideration where the contact person given is non-responsive or 

demonstrates a lack of knowledge regarding the specifics of the project in question and/or the 

Contractor’s performance on that project.   

 
The highest possible score is for each project selected, is 100 Points. A score less than 45 points on 

either project, results in a contractor not being qualified to bid on this project. A score of 45 through 

55 requires the City to conduct an interview of another contact, that is, a manager of another completed 

project. The Contractor needs a score of 55 or higher on each of 2 interviews to be deemed prequalified. 

******************************************************************************** 

PROJECT INTERVIEW FORM 
 

Contractor: 

Project: 

Contact Name: 

Contact Company\Entity: 

General Project Background and Information: First, please give a brief description of the project 

including the site acreage and building square footage, general purpose of the project (i.e. office 

building, school, etc.) and any unique challenges or restrictions placed on the Contractor (i.e. phasing 

of the work, accelerated schedule, etc.). 
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INTERVIEW QUESTIONNAIRE 
 

CONTRACTOR:    PROJECT:    
 

Please review the following statements and select the point level that best reflects your experience with the 

contractor on the project in question. 

 
Scored Statements: 

 
1. SUPERVISION & PERSONNEL: Throughout the project, the contractor’s personnel had sufficient experience 

with the project type to generally coordinated the work and provided the supervision necessary to maintain the 

critical path schedule, to resolve multi-trade conflicts ahead of critical path activities and to avoid the need for 

the owner to reject work more often than would reasonably be expected for a project of this type and size. 

 
0 points = The Contractor consistently failed to meet this standard. 

10 points = The Contractor marginally met this standard. 

20 points = The Contractor consistently met/exceeded this standard. SCORE   
 

 

2. SCHEDULE: Throughout the project, the contractor generally adhered to the project schedule pursuant to the 

contract requirements.   When required by Owner requested changes or unforeseen conditions, the contractor 

provided reasonable proposals to minimize or eliminate impacts to the critical path schedule. 

 
0 points = The Contractor consistently failed to meet this standard. 

10 points = The Contractor marginally met this standard. 

20 points = The Contractor consistently met/exceeded this standard. SCORE   
 

 

3. CHANGE ORDERS: Throughout the project, the contractor generally submitted estimates in a timely manner to 

perform change order work, and such submittals contained reasonable and readily verifiable time, material and 

labor estimates.  Furthermore, throughout the project, the contractor integrated the change order work into the 

existing work so as to minimize disruptions to the approved schedule and to the quality of the work. 

 
0 points = The Contractor consistently failed to meet this standard. 

10 points = The Contractor marginally met this standard. 

20 points = The Contractor consistently met/exceeded this standard. SCORE   
 

 

4. PAYMENT OF SUBCONTRACTORS: Which of the following statements most correctly describes the number 

of stop notices and/or mechanics liens on the project: 

 
0 points = Throughout the project, there were 10 or more cases of subcontractors and/or suppliers submitting 

stop notices and/or mechanics liens due to lack of timely payment. 
10 points = 5 to 9 cases 

15 points = 2 to 4 cases 

20 points =  no more than 1 case SCORE   
 

 

5. PROJECT CLOSE OUT: The contractor generally submitted Operation & Maintenance manuals, completed as- 

built drawings, provided training, and performed all punch-list and warranty item work, all in the manner 

required by the construction contract.   

 
0 points = The Contractor consistently failed to meet this standard. 

10 points = The Contractor marginally met this standard. 

20 points = The Contractor consistently met/exceeded this standard. SCORE   
 
 

GRAND TOTAL:    

(Max. 100 Points) 

- END of APPENDIX A - 
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- APPENDIX B - 
 

General Terms and Conditions 
PUBLIC RECORD  

After an award is made, copies of the proposals will be available for public inspection, under the supervision of 

the City's Finance Department from 8:00 a.m. to 5:00 p.m., Monday through Friday, at 1911 Boundary Street, 

2nd Floor, City Hall, Beaufort, South Carolina 29902.   

PROPRIETARY INFORMATION  

The proposers are asked for any restriction on the use of data contained in their responses and told that 

proprietary information will be handled in accordance with applicable laws, regulations and policies of the City of 

Beaufort, South Carolina. All proprietary information shall be labeled as such in the proposal.   

BACKGROUND CHECK  

The City reserves the right to conduct a background inquiry of each proposer which may include the collection of 

appropriate criminal history information, contractual business associates and practices, employment histories and 

reputation in the business community. By submitting a proposal to the City, the proposer consents to such an 

inquiry and agrees to make available to the City such books and records as the City deems necessary to conduct 

the inquiry.   

REQUIREMENTS  

The successful vendor shall comply with all instructions and shall perform services in a manner to commensurate 

with the highest professional standards by qualified and experienced personnel.   

JURISDICTION  

This agreement shall be governed by the laws of the state of South Carolina.   

ASSIGNMENT  

The successful vendor shall not assign, transfer, convey, sublet, or otherwise dispose of any or all of its rights, 

title, or interest therein, without prior written consent of the City.   

ACCEPTANCE OF PROPOSAL CONTENT  

Before submitting a proposal, each proposer shall make all investigations and examinations necessary to ascertain 

all site conditions and requirements affecting the performance of the contract and to verify any representations 

made by the City upon which the offer will rely. If the proposer receives an award as a result of its proposal, 

failure to have made such investigations and examinations will in no way relieve the proposer from its obligation 

to comply in every detail with all provisions and requirements of the contract documents, nor will a plea of 

ignorance of such conditions and requirements be accepted as a basis for any claim whatsoever by the proposer 

for additional compensation.  

 
COMPETITIVE NEGOTIATION SOLICITATION  

Negotiations shall be conducted, beginning with the proposer ranked first.  If a contract satisfactory and 

advantageous to the City can be negotiated at a price considered fair and reasonable, the award shall be made to 

that proposer.  Otherwise, negotiations with the proposer ranked firsts shall be formally terminated and 

negotiations with the proposer ranked second shall be conducted.     

FORCE MAJEURE   

The successful vendor shall not be held responsible for failure to perform the duties and responsibilities imposed 

by the contract due to legal strikes, fires, riots, rebellions, and acts of God beyond the control of the consultant, 

unless otherwise specified in the contract.   
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FAILURE TO ENFORCE  

Failure by the City at any time to enforce the provisions of the contract shall not be construed as a waiver of any 

provisions. The failure to enforce shall not affect the validity of the contract or any part or the right of the City to 

enforce any provision at any time in accordance with its terms.   

FAILURE TO DELIVER  

In the event of failure of the successful vendor to deliver services in accordance with the contract terms and 

conditions, the City, after due oral or written notice, may procure the services from other sources and hold the 

successful vendor responsible for any resulting additional purchase and administrative costs.  This remedy shall 

be in addition to any other remedies that the City may have.    

EMPLOYMENT DISCRIMINATION  

During the performance of the contract, the successful vendor agrees not to discriminate against any employee or 

applicant for employment because of race, religion, color, sex, age, handicap, or national origin; however, some 

conditions may be a bona fide occupational qualification reasonably necessary for the normal operations of the 

successful vendor. The successful vendor agrees to post in conspicuous places, visible to employees and 

applicants for employment, notices setting forth the provisions of this nondiscrimination clause.   

DETERMINATION OF RESPONSIBILITY  

The City may make such investigation as it deems necessary to determine the ability of a proposer to furnish the 

required services, and the proposer will furnish to the City requested information and data for this purpose. The 

City reserves the right to reject any proposer if the evidence submitted by or investigation of the proposer fails to 

satisfy the City that such proposer is properly qualified to carry out the obligations of a Contract, and to deliver 

the services contemplated herein. Proposer will fully inform themselves as to conditions, requirements, and scope 

and manner of services before submitting their proposal. Failure to do so will be at the proposer's own risk.   

INDEMNIFICATION  

The successful vendor covenants to save, defend, keep harmless, and indemnify the City and all of its officers, 

departments, agencies, agents, and employees from and against all claims, loss, damage, injury, fines, penalties, 

and costs, including court costs, attorney's fees, charges, liability, and exposure, however, caused, resulting from, 

arising out of, or in any way connected to the successful vendor's negligent performance or nonperformance of 

the terms of the contract.   

 
INSURANCE  

The successful vendor shall procure and maintain, during the life of the contract, insurance coverage,  for not less 

than any limits of liability shown below and shall include contractual liability insurance as applicable to the 

successful vendor’s obligations, with a carrier authorized to do business in the State of South Carolina.   All 

coverage shall be primary and shall apply separately to each insured against whom claim is made or suit is 

brought, except with respect to the limits of the insurer’s liability.  Original certificates, signed by a person 

authorized to bind coverage on its behalf, shall be furnished to the City by the successful vendor.            

Certificates of insurance must be included in the proposal.   

a) Commercial General Liability: The successful vendor shall maintain insurance for protection against all 

claims arising from injury to person or persons not in the employ of the successful vendor and against all 

claims resulting from damage to any property due to any act or omission of the successful vendor, his agents, 

or employees in the operation of the work or the execution of this contract. 
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Where the work to be performed involves excavation or other underground work or construction, the property 

damage insurance provided shall cover all claims due to destruction of subsurface property such as wire, 

conduits, pipes, etc., caused by the successful vendor’s operation.  The minimum shall be as follows:         

 

Bodily Injury (Injury or Accidental Death) and Property Damage…............ $2,000,000 per occurrence  

General Aggregate Limit shall be twice the required occurrence limit………... $4,000,000 aggregate limit. 

  

b) Comprehensive Automobile Liability:  The successful vendor shall maintain Automobile Liability Insurance 

for protection against all claims arising from the use of vehicles, rented vehicles, or any other vehicle in the 

production of the work included in this contract.  Such insurance shall cover the use of automobiles and 

trucks on and off the site of the project.  The minimum amounts of Automobile Liability Insurance shall be as 

follows:    

Bodily Injury (Injury or Accidental Death) and Property Damage............... $1,000,000 Combined Single 

Limit 

  

c) South Carolina Workers’ Compensation Insurance:  The successful vendor shall maintain Workers’ 

Compensation Insurance for all of his employees who are in any way connected with the performance under 

this agreement.  Such insurance shall comply with all applicable state laws. 

 

South Carolina Workers’ Compensation   -   Statutory Limits   

Employers Liability Insurance -     $500,000  -  Each Accident          

                                                        $500,000  -  Disease Each Employee          

                                                        $500,000  -  Disease Policy Limit 

 

d) Professional Liability Insurance:  If providing a professional service, the successful vendor shall maintain 

Professional Liability Insurance to cover errors, acts of omission by the vendor, its agents and representations 

in the performance of its obligations herein: …………..$1,000,000 per occurrence.   

The successful vendor shall provide the City with a Certificate of Insurance showing proof of insurance 

acceptable to the City.  Certificates containing wording that releases the insurance company from liability for 

non-notification of cancellation of the insurance policy are not acceptable. 

The successful vendor and/or its insurers are responsible for payment of any liability arising out of Workers’ 

Compensation, unemployment or employee benefits offered to its employees. 

Insurance is to be placed with insurers with a current A.M. Best’s rating of not less than A:VII, and licensed 

to operate in South Carolina by the South Carolina Department of Insurance, unless otherwise acceptable to 

the City.  

Workers’ Compensation policy is to be endorsed to include a waiver of subrogation in favor of the City, its 

officers, officials, employees, and agents.  

The successful vendor shall maintain the Automobile Liability and General Liability insurance, naming the 

City, its officers, officials, employees and agents as Additional Insured as respects liability arising out of the 

activities performed in connection with this request for proposals.   It shall be an affirmative obligation upon 

the successful vendor to advise the City at fax number 843-986-5606 or by e-mail within two days of the 

cancellation or substantive change of any insurance policy/coverage required above.  Failure to do so shall be 

construed to be a breach of contract.   
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Should successful vendor cease to have insurance as required during any time, all work by the successful 

vendor pursuant to this agreement shall cease until insurance acceptable to the City is provided. 

Deductibles, Co-Insurance Penalties, & Self-Insured Retention:  The successful vendor shall agree to be fully 

and solely responsible for any costs or expenses as a result of a coverage deductible, co-insurance penalty, or 

self-insured retention; including any loss not covered because of the operation of such deductible, co-

insurance penalty, or self-insured retention.   

Sub-consultant’s Insurance:  The successful vendor shall agree to cause each sub-consultant employed by the 

successful vendor to purchase and maintain insurance of the type specified herein, unless the successful 

vendor’s insurance provides coverage on behalf of the sub-consultant.  When requested by the City, the 

successful vendor shall agree to obtain and furnish copies of certificates of insurance evidencing coverage for 

each sub-consultant.   

PROFESSIONAL LICENSING 

Successful vendor shall secure and pay for licenses and/or certificates that may be necessary for proper 

execution and completion of the contract and which are legally required when proposals are received or 

negotiations concluded.  All services shall be performed by qualified personnel under the supervision of a 

professional licensed or otherwise qualified by the state to practice land surveying, and the document(s) 

submitted shall bear the Surveyors seal and statement to that effect. 

USE OF SURVEYOR’S DRAWINGS 

It is understood that the City, or the Engineer on the City’s behalf, may reproduce the Surveyors drawings, 

without modification and distribute the prints in connection with the use or disposition of the property 

without incurring obligation for additional compensation to the Surveyor. The original drawings shall remain 

the property of the Surveyor. 

ACCURACY STANDARDS 

Precision of the survey shall be based on the positional accuracy concept. The Surveyor shall recommend in 

the proposal positional accuracy limits and error of closure limits for the property being surveyed. 

CITY BUSINESS LICENSE  

The successful vendor must obtain all business license(s) required by the Beaufort City Code and ordinances.  

A Business License is not required to submit a statement of proposals. However, any vendor that receives an 

award under this RFP shall be required to obtain a City Business License before work can begin. For further 

information on the provisions of The City Business License Regulations and their applicability to this 

contract, contact the Beaufort City Business License Department at (843) 525-7025.   

EMPLOYMENT STATUS 

Proof of employment status may be required for all workers performing services within the City limits.  This 

includes providing the City with appropriate employment verification immediately upon request. 

 

TERMINATION FOR CONVENIENCE OR FOR CAUSE  

The performance of work under the contract may be terminated by the City in whole or in part whenever the 

City determines that termination is in the City's best interest. Any such termination shall be affected by the 

delivery to the successful vendor of a written notice of termination at least fifteen (15) days before the date of 

termination, specifying the extent to which performance of the work under the contract is terminated and the 

date upon which such termination becomes effective.    

The performance of work under the contract may be terminated by the City in whole or in part whenever the 

City determines, in its sole discretion that the successful vendor is not performing as set out in the contract. 

Any such termination shall be affected by the delivery to the successful vendor of a written notice of 
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termination at least seven (7) days before the date of termination, specifying the extent to which performance 

of the work under the contract is terminated and the date upon which such termination becomes effective.   

After receipt of a notice of termination, except as otherwise directed, the successful vendor shall stop work 

on the date of receipt of the notice of termination or other date specified in the notice; place no further order 

or subcontracts for materials, services, or facilities except as necessary for completion of such portion of the 

work not terminated; terminate all vendors and subcontracts; and settle all outstanding liabilities and claims.   

COMPLIANCE WITH LAWS  

The successful vendor shall, in the performance of work under this contract, fully comply with all applicable 

Federal, State, County, or Municipal Laws, Rules, Regulations, or Ordinances and shall hold the City 

harmless from any liability resulting from failure of such compliance.   

RIGHTS RESERVED BY CITY  

The right is reserved by the City to reject any or all proposals; to waive any informality or irregularity not 

affected by law; to evaluate, in its absolute discretion, the proposals submitted; and to award the contract 

based on the established criteria and according to the proposal which best serves the interest of the City.   

NON-COLLUSION AFFIDAVIT  

As part of the Respondent's proposal, the proposer shall include the attached Non-Collusion Affidavit duly 

signed by a principal of the vendor certifying that it is not a party to any collusive action or any action that 

may be in violation of the Sherman Antitrust Act. Any or all proposals shall be rejected if there is any reason 

for believing that collusion exists among the proposers. The City may or may not, at its discretion, accept 

future proposals for the same work from participants in such collusion.  

ETHICS IN PUBLIC CONTRACTING  

To comply with the provision of Section 8-13-100 et seq., Code of Laws of South Carolina, the proposer 

shall certify in writing and include with its proposal that its offer was made without fraud; that it has not 

offered or received any kickbacks or inducements from any other proposer, supplier, manufacturer, or sub-

consultant in connection with the offer; and that it has not conferred on any public employee, public member, 

or public official having official responsibility for this procurement transaction any payment, loan, 

subscription, advance, deposit of money services, or anything of more than nominal value.     

The proposer shall certify further that no relationship exists between itself and the City, another person, or 

organization that interferes with fair competition or constitutes a conflict of interest with respect to a contract 

with the City.   

MINORITY/DISADVANTAGED SMALL BUSINESS PARTICIPATION  

It is the policy of the City of Beaufort to undertake every effort to increase opportunity for utilization of 

small, disadvantaged, and minority businesses in all aspects of procurement to the maximum extent feasible. 

In connection with the performance of this contract, the successful vendor agrees to use their best effort to 

carry out this policy and insure that small, disadvantaged, and minority businesses shall have the maximum 

practicable opportunity to compete for subcontract work under this contract consistent with efficient 

performance of this contract.  To this end, every proposer with the City is required to complete the S/WO/M 

BUSINESS ENTERPRISE FORM. 

 

NON-RESIDENT TAXPAYER REGISTRATION AFFIDAVIT  

Nonresident proposers receiving income from business conducted in South Carolina are required to pay taxes 

to the state on that income. To facilitate this requirement, a nonresident proposer must register with the South 

Carolina Secretary of State or the South Carolina Department of Revenue. In compliance with South Carolina 

Code Section 12-8-540 and 12-8-550, a proposer located outside of South Carolina that receives a contract 
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from the City, must furnish to the City Form 1-312 (Rev.10/5/07), Nonresident Taxpayer Registration 

Affidavit Income Tax Withholding, properly executed and signed.  The form can be found online at:  

 http://www.sctax.org/NR/rdonlyres/237372ED-DC22-4893-A75E-0CEDEBB8B9F6/0/I312.pdf. 

If your company is not presently registered with the appropriate state office, you may indicate the intent to do 

so should your company be awarded a contract. Questions concerning this form may be directed to the South 

Carolina Department of Revenue.   

NON-APPROPRIATION  

Any contract entered into by the City resulting from this RFP shall be subject to cancellation without 

damages or further obligation when funds are not appropriate or otherwise made available to support 

continuation of performance in a subsequent fiscal period or appropriated year.  

ADDITIONAL DOCUMENTS  

The following documents must be included with this Request for Qualifications.  Document no. 3, 4, 5, and 7 

can be found in Appendix “C”:  

1. Certificate of Insurance showing present coverage  

2. Copy of the Proposer’s City Business License (A Business License is not required to submit a 

proposal, however, if an award is made, the successful vendor will have ten (10) days to furnish a 

copy of the license to the Purchasing Division).  

3. Ethics in Public Contracting Certification  

4. Non-Collusion Affidavit  

5. Small / Woman-Owned / Minority Business Enterprise Form  

6. Non-Resident Taxpayer Affidavit (S.S. Department of Revenue I-312), if applicable. 

7.  RFP Signature page (must be signed in ink) 

 

-END of APPENDIX B - 
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- APPENDIX C - 
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CITY OF BEAUFORT  

SOUTH CAROLINA  

RFP SIGNATURE PAGE 

RFQ NO.  2014-107 

 

PROPOSER’S NAME: ______________________________________________________   

The undersigned, having become familiar with the existing conditions and the Proposal Scope of Services 

hereby proposed, agrees to complete the work as described in accordance with the Request for Proposals 

and Contract Documents.   

Proposer warrants that no gratuities, in the form of gifts, entertainment, or otherwise, were offered or 

given by the Proposer, to any officer or employee of the City with a view toward securing the contract or 

securing favorable treatment with respect to any determination concerning the performance of the 

contract.   

This offer is genuine and not made in interest of or on behalf of any undisclosed person, vendor or 

corporation and is not submitted in conformity with any agreement or rules of any group, association, 

organization or corporation; Proposer has not directly induced or solicited any other Proposer to submit 

false or sham bid; Proposer has not solicited or sought by collusion to obtain for itself any advantage over 

any other Proposer or other Owner.   

The words “Bidder”, “Offeror”, “Proposer”, “Vendor”, and “Contractor” are used interchangeably 

throughout this solicitation, and are used in place of the person, vendor, or corporation submitting a 

solicitation.   

Proposer has examined copies of all documents and of the following addenda (if applicable):      

Addendum No.     Date       

_____________  _________________ 

_____________  _________________ 

_____________  _________________ 

Address: Post Office Box:_______________________________     Zip:__________________ 

  Street:________________________________________ Zip:__________________ 

  City:__________________________________________ State:________________ 

  Telephone:_____________________________   Fax:________________________ 

  Email:______________________________________________________________ 

 

*Signature:_________________________________________  Title:_________________________ 

 

Proposal will not be accepted unless signed  in ink (not typed) in the appropriate space by an authorized 

officer or employee of the bidder. 
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Printed Name:_________________________________________________ Date:_________________ 

 
ETHICS IN PUBLIC CONTRACTING AFFIDAVIT 

 
STATE OF ______________________________) 
 
COUNTY OF ____________________________) 
 
 
_____________________________________, being first duly sworn, deposes and says that: 
 

1. He/She is_____________________________(title) for/of _________________________ 
(company/business), the Proposer that has submitted the attached Statement of Proposals; 

2. He/She is legally qualified and capable of signing this affidavit and is authorized to do so by 
Proposer; 

3. He/She is fully informed regarding the preparation and contents of the attached Statement of 
Proposal and of all pertinent circumstances respecting such Proposal; 

4. Such Proposal is genuine and is made without fraud; 
5. Neither the said Proposer, nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest has offered or received any kickbacks or inducements from any 
offeror, suppliers, manufacturer, or subcontractor in connection with the offer, and they have not 
conferred on any public employee, public member, or public official having official responsibility 
for this procurement or transaction, any payment, loan, subscription, advance, deposit of money, 
services, or anything of value as defined in Section 8-13-100 of the South Carolina Code of Laws; 
and 

6. Furthermore, neither the Proposer, nor any of its officers, partners, owners, agents, 
representatives, employees or parties in interest has any relationship with the City, another 
person, or organization that interferes with fair competition or that constitutes a conflict of 
interest with respect to a contract with the City. 

 
 
_________________________________   __________________________________ 

DATE          COMPANY/BUSINESS 
 

BY:________________________________ 
SIGNATURE 

 
     ________________________________ 

        PRINTED NAME 
 
SWORN to before me this _____    ITS:_______________________________ 
day of _____________, 20_____          TITLE 
 
Notary Public for ___________________(state) 
My commission expires: ______________ 
By:_______________________________ 
                       (signature) 
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NONCOLLUSION AFFIDAVIT OF PRIME PROPOSER 
 
STATE OF ______________________________) 
 
COUNTY OF ____________________________) 
 
_____________________________________, being first duly sworn, deposes and says that: 
 

1. He/She is ____________________________ of ______________________________, the Proposer 
that has submitted the attached proposal; 

2. He/She is fully informed respecting the preparation and contents of the attached proposal and of 
all pertinent circumstances respecting such proposal; 

3. Such Proposal is genuine and is not a collusive or sham proposal; 
4. Neither the said Proposer nor any of its officers, partners, owners, agents, representatives, 

employees or parties in interest, including this affiant, has in any way colluded, conspired, 
connived, or agreed, directly or indirectly with any other Proposer, company or person to submit a 
collusive or sham Proposal in connection with the Contract for which the attached Proposal has 
been submitted or to refrain from proposing in connection with such Contract, or has in any 
manner, directly or indirectly, sought by agreement or collusion or communication or conference 
with any other proposer, company or person to fix the price or prices in the attached Proposal or 
of any other proposer, or to secure through any other proposal, or to fix any overhead, profit or 
cost element of the bid price or the bid price of any other proposer, or to secure through any 
collusion, conspiracy, connivance or unlawful agreement any advantage against the City of 
Beaufort, SC or any person interested in the proposed contract. 
 

 
 ______________________________ 
   (signed) 

______________________________ 
(title) 

 
 
SWORN to before me this _____     
day of _____________, 20_____       
 
Notary Public for ___________________(state) 
My commission expires: ______________ 
By:_______________________________ 
                       (signature) 
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SMALL/WOMAN-OWNED/MINORITY BUSINESS ENTERPRISE FORM 

YOUR COMPANY'S CURRENT STATUS SUPPLIER BUSINESS CLASSIFICATIONS 

Is this a small business?                                                                                                                                                                  
 
Yes            No 

A small business is a business which is independently 
owned and operated, not dominant in its field of 
operation, and can qualify under criteria concerning 
number of employees, average annual receipts, or 
other criteria as outlined by the Small Business 
Administration. (See CFR Title 13, Part 121, as 
amended) 

Is this a woman-owned business?                                       
 
Yes     No 

A woman-owned business is a business which is at 
least 51% owned by a woman or women who also 
control and operate the business. 

Is this a minority-owned business?              
 
Yes              No                     
 
If Yes, please indicate minority group:                     
___Asian American   ____Black American              
___Hispanic American ___Native American 

A minority-owned business is a business which is at 
least 51% owned, controlled and operated by socially 
and economically disadvantaged individuals. The 
following groups are among those presumed to be 
socially and economically disadvantaged: Asian 
Americans, Black Americans, Hispanic Americans, and 
Native Americans. 

Is this a disabled-owned business?                        
 
Yes                  No 

A disabled-owned business is a business which is at 
least 51% owned, controlled and operated by an 
individual or individuals who are disabled. 

Is this a veteran-owned business?                         
 
Yes                 No 

A veteran-owned business a business which is at least 
51% owned, controlled and operated by an individual 
or individuals who are U.S. veterans. 

Is this a disabled veteran-owned business?     
 
Yes                    No 

A disabled veteran-owned business is a business which 
is at least 51% owned, controlled and operated by an 
individual or individuals who are U.S. veterans and 
disabled. 

Are the individuals who own, control and operate this business U.S. citizens?                            Yes        No 

Is this business a non-profit organization?                                                                                           Yes        No 

Is this business incorporated?                                                                                                                 Yes        No 
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- APPENDIX D - 
 

Pre-Qualification Evaluation Scorecard 

 

CRITERIA DESCRIPTION 
POSSIBLE 

POINTS 

1. The reputation and relevant 

experience of the contractor and 

team members. 

•Does Offeror seem to have the personnel that it 

takes to complete this project? 

0-15 

•Can project team and sub-consultants meet the 

City's expedited schedule based on previous projects? 

• Does personnel have any experience in building 

a fire station? 

• Based on presented info of personnel, how 

likely would you choose this personnel to do work for 

you? 

2. The contractor’s experience 

working with municipalities and 

government agencies. 

• Did Offeror provide quality comparable 

municipal/government building construction projects? 

0-20 
• Did Offeror provide quality comparable 

building construction projects to our designed fire 

station? 

• How many municipal/government projects did 

this Offeror present compared to other Offerors? 

3. The budget-and-schedule track 

record of the contractor as 

confirmed by references. 

• Has Offeror met deadlines for past projects? 

0-30 

•  Has Offeror required many change orders on 

past projects to extend deadline or increase original 

budget? 

•  Do references speak highly of Offeror when it 

comes to time management and budgeting? 

•   How has the final cost compared to original 

budget of past projects?   

•   Does Offeror's previous projects seem cost 

effective?  

4. The quality and durability of the 

contractor’s previous projects. 

•  How would you rank the overall quality of 

previous projects presented by Offeror? 

0-25 
• How did references rate the overall quality of 

the Offeror's presented projects? 

•   If applicable, how has Offeror or Offeror's sub-

consultants performed on past Beaufort projects? 

5. Unique approach and intangible 

factors demonstrated by the 

Offeror. 

•  Has the Offeror demonstrated factors that affect 

a decision, but that cannot be expressed in monetary 

terms? 
0-10 

• Does Offeror have many repeat customers? 

• How would rate the overall quality of the 

Proposal? 
 


