REQUEST FOR APPROVAL FOR OUTSIDE EMPLOYMENT
DATE: _________________

Name of Employee:
_____________________________________________________

City Job Title:

_____________________________________________________
City Department:
_____________________________________________________


I request that I be authorized to accept outside employment in the following described job with the following employer and hereby acknowledge that I have read and understand Ordinance #0-25-89 of the City of Beaufort and the South Carolina Code of Ethics (S.C. Revised Code Section 8-3 through 8-10) and that my outside employment will not violate this Ordinance or Code Provisions.

Requested Outside or Dual Employment

Employer:             
_____________________________________________________
Job Title:

_____________________________________________________
Job Duties:

_____________________________________________________
Work Hours:

Daily:  __________________
Weekly:  _____________________

I have reviewed this as to the requirements of the City Ordinance, State Code of Ethics, and any departmental regulations and I recommend the following:

Employee








Date
Department Head


□ Approval Recommended

Date






□ Approval Denied
City Manager



□ Approval Recommended

Date






□ Approval Denied
